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When to Use: You would normally pay the filing fee DURING the opening one of
the following: Appeal to 9th Circuit Court of Appeals; Civil Case Opening; Habeas
Petition; or Miscellaneous Case Opening.

However, if you opened your case with a motion to proceed in forma pauperis and that
motion was denied, you will need to submit your payment using this method.

Submitting Payment via Credit or Debit Card

Step 1: Click on <Civil> from the blue menu bar at the top of the ECF screen. The
Civil Event window opens, displaying all of the categories and subcategories you may
choose for your filing. Click on <Credit Card Payment> under Payments.
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Step 2: Select the type of fee.  This screen provides options for the type of case filing
fee you are paying.    Your options are:

Appeal to 9th Circuit Court of Appeals - Fees
Civil Case Opening -  Fees
Habeas Petition - Fees
Miscellaneous Case Opening - Fees

Make your selection and click <Next>.

Step 3: This screen displays a Case Number field. Enter the case number and click
<Next>.

Step 4: The ECF system displays a screen to include the full case title that
corresponds to the case number entered on the previous screen. Confirm the case title and
click <Next>.
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Please wait to be redirected to PAY.GOV to enter your credit or debit card information.
The Clerk's Office will no longer accept cash, check or money order.

Step 5: This screen displays the Civil Case Opening filing fee. If you selected another
option during Step 2, that filing fee would be displayed.  Confirm by clicking on <Next>.
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Step 6: Complete all required information on the screen in PAY.GOV, then click
<Continue with Plastic Card Payment>.  Do NOT use your back button!

If the information on this screen does not match, or if you entered an invalid credit or debit
card number, you will get this error message:
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Note:
T You MUST enter your e-mail address into the fields provided in order to receive

a payment confirmation e-mail from PAY.GOV
T You MUST check the box to authorize the charge to your credit or debit card

(see circled, below).

Step 7: Complete your email information to receive confirmation. 

• After clicking <Submit Payment> in PAY.GOV, you are returned to ECF.
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Note: You MUST wait until your credit or debit card is processed.  If you have
completed the PAY.GOV credit or debit card payment screens successfully your credit
or debit card has been charged.

If you do not complete this ECF transaction, a charge will still appear on your credit or
debit card statement but the case will not reflect that your case opening fee was
received.  You will have to repeat the steps starting from the beginning of this
document.

Step 8: This is a validation screen with the full case title; click <Next>.

At this screen, you will have no further opportunity to modify your docket text.

Step 9: Click <Next> to receive your Notice of Electronic Filing (NEF).
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Note: Your credit or debit card confirmation will be sent to the email address you
entered during Step 7. Sample below.

Behind the scenes

The Notice of Electronic Filing (NEF) will typically generate to the judge and all
registered counsel associated with the case (unless previously terminated).  The docket
text will become a permanent part of the court record. 


